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C‘fuec{i‘m development policy is the course of action adOP‘”fl ﬁ:
developl‘ng the collection or stock in a library. A policy can be Wi
conventional or a document. Discuss.
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3Agdl (Or)
mmﬁa-mm%?m?'"w%? £ i
® 8 i e A § 2 WA ¥ e o a
What do you mean by non-book mafcrial m li‘?ruf‘).r ? What are
the problems relating selection of non-book material ? Discyss

in brief,
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3tgar (Or)
%ﬁﬁaﬁmwmﬁmﬁawmﬁﬁism&Wﬁnmﬁn
9% 99 & o weeust & at &1 |
Enumerate the type of materials in an academic library. Discuss
the criteria for selection of such materials.
: 3gdi (Or)
“IS qh afs ¥ aifus Ues! & o <Aad 9od W |7 favatarmem
W%ww%mﬁwmmﬁmaﬁm|
“Best books for the largest number at the least cost.” Discuss this
statement in the context of book selection in university library.
Jgat (Or) _
o T & e, Sevd, T S JTevachal st faee s
Discuss the principles, objectives, importance and need of book

selection.
Jgar (Or)

uwe 999 & SA-aH § fage @ ? figfes g & '
=7 T FH G SE-EH G AW S 9 EH § ?msqﬁ:qm
What are the principles of book selection ? What factors you will
keep in mind while selecting books for academic library ? Explain.
m—gmaaaiwmamwa@ﬁmarﬁ%wﬁm
FRF—HAM (Demand), I(d (Supply) 3t o9 (Finance) Y@ ®9 ¥ afffca
@%:m:wmmwﬁzﬁmmmﬁwmq&ﬁﬂ
e 3 T ST ST 2 | 3 AT @ I § 2 HT G A 3
3 Frfraa S0 3 fow 8 SoTeR fereRTr 1 I =R | HI 3 ST I
mﬂwﬁawwﬁﬁwﬁqﬁﬂﬁﬂﬁﬁ@?ﬁﬁlmﬁémm
=3 arefas it grteq Wi @1 S e T s e | 7 B g
01 ¥q Frfeia |01 ST ST § o o e e X
e Wém-mﬁmmwé@@wﬁmﬁg
Fua iy T Y@l S wifegE,
© Wqﬁﬁmmﬁmqa‘ﬁaﬁam@m%mﬁmﬁm
FHAIE & ggma,
Iyl —aTE, Y Bl ST e & g9,
fafir= faqdi & gafea fasiest @it fagml & g9,
arEE g SavaEd % e F gae it e ool €,
SO Y TErEd g (Syllabi) R W ST H AR &
. W%%mm%nﬁmﬁmmmmwmmﬁm
3T Hew & 37U T foRar ST e |
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| ik ferdry & QT 3 W

ﬁﬁmﬁmwﬁmaﬁmaﬁgﬁ#mﬁﬁ?ﬁﬁfg

o gm-wgﬁéﬁ%—ﬁmﬁ{a,mﬁﬂaﬂﬁwagmm
dia), SR RFeES, STERHR, ¥ (Tapes), e AT,

von-print me

L:fs’ iz, €€, T SN oA memaﬁil
Torg T9d & fagr
(Principle of Document Selection)
W@Wﬁﬁ@mmmﬁw,w,ﬁ

ﬁqﬁﬂﬁ@%w%mmwéu ;Y@ 1 = F
ai sifrefedl & B H @

T ¢ | ﬁ:mwmm@m%aﬂtsﬂﬁﬁsﬁq@

G2
ﬁﬂfﬁﬂmtahéﬁrlfaﬂﬂwmf‘m—mm
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W%mmrﬁqﬁm,uﬁﬁém@m%mmﬁ%aﬂr

mmﬁﬁnaﬁ@ﬂmqﬂq@ﬁafﬁ%mﬁaﬁrﬁm
ﬁ@mwﬁtmwfmmmﬁm
Sy A EE T

(General Principles of Docum
w—mwﬁfwmﬁ%ﬁawawmmﬁﬁm‘

FgAfmar @ | it =T
o) qﬁ@%w%@wﬁﬁ@wm o
3T 3 7@ T g Tl

_ faffrd
aﬁqaﬁﬁﬁaﬁaﬂqﬁmq
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o8 | yeeeTer v e fae

(7) DR W i aj W A s wifiew, fare) forea e o)
apreryaaar @ | |

(8) XA welwl @1 il v WA foan snenr e SN WS & vt
wdlft ol sl frea & fey eyl o )

() wvE A W A afiar @ i @ werdl @ e s
qar ) e a3 ¢ |

(10) al) weal &1 T &t fomd AT aeu fug iﬁ, Wy

woral o sifies ey, o, e, foreEd, fava e anfe

I | |
(11) ffart sty o) gl a3 fafeiasor &) gl e e
v ¢ |

(12) TR, T 3 T WO N wa G A e dw
QO TR & AU 9T T R | | |
(13) 39 ol @ AEyEd et a Frepree @ et adam § g
afiqwy 7 diaeh . arervaehar 7 o | AW el o1 foaet
gefeqor e Ao _
(14) YEEE & wor @1 i 1 e T@d g 9e S |
Hifeu | :
(15) sfra qrea @) 3faa @ T @ Hi T 3fe e o @ e
Y 1 3e¥F BT =feT |
sfa faer fagal W oF 20 g Eeed % foy wdi o
oI ST T e R ST e, o e I @R o
3 H GH A e | -
2. &A1 &1 fag (Dewey’s Principle) — Aeifdel &Yl & Y@ 99
F1 fagr—""a Jeq 9 AfuFan qde oq Fara o’ grhc best |
reading for the largest number at the least cost) 39ered HTAT © | !
sy faera 1 d fargali—(i) gafem wor, (i) Faifu qes 3
(i) e qed 9 S fear R | Aafad gy & A o i e o
T o e 79 a1 3 A @ o sw o A et wmn i o € e
g @1 1 2 o wufed srerdl @ aree g R ae fe S e
& B0 9reehi & I 9fg 3 gEn e @ fd) g & T
5w ¥, 7 3T Far A g e g @ wafe 3w sl @
feFan s =nfew |
o 2 e aiffea w1 Wi fagr (Mc Colvin’s Demand Theory) - o
e (Mc Colvin) F1 H47 41 fi qerd Faet arrer % arfaftea @d 1 39 &
oft e & S oo fof SuATERATaN ER S i A 9 ) ot ordl @) IwA F
feft, 39 AT Sy § | TR W i @ W gfe & agan S




. s . R | foft ot
A AT W@Wmﬁﬁmmw. TRFIeT

(Rﬂnganathanss Princi 4
jiprary Book Selection’, fdty gy inciple) — T i Hfy

e % T R, 1989) e o 3
%ﬁmmmﬁhﬁmm%'mmﬁmw}g _

*Wm@m@@mwmmmsﬁmmm
P e A IwE qww AR T AT FAA R FF qreat 7 o,
Wmaﬁrmﬁmﬁﬁr@%@wfmww:m
"7 s éﬁtmm"%mwm%ﬁw@mm
W e I T ¥ Tew 9 oI H @R 91 ST e el o
% 1 3w fafewa forar 1 @ | |

e 3 TR A foEl T st wesTeE T ¥ faest
" IR T T e 90O € 99 SRR 3 39T A
ﬁmmm@m@%wmwmmﬂaﬁmw
T 31 e i raw TR e O qea o7 R S
mmmlwawaﬁiﬁ%@%aﬁ,m,aﬁm 3t =t
SR serva ¥ S TG 1w fa S e |

5. WorE T3 = (Aims of Document Selection) — ¥oI@ =4 &
T@Wmm%ﬁwmwwmmmwm%m
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. vl e ufyarait i @A e e gadkar g
¥ ot @ ferel el wd abwe 0 T F%"”' 1 ek iy
eyl g vl uiraal @) fen St e

N ion) — &y ey oy o
URR et & g (Gift or l)(llljl[ on) — A, SRR 0, s,
) SRR AT e A AR 3T R 3 T ST FR ¥
qeaETed M Rl wenr & deer SR ferfiraf, wr-afraar g F o 0

" f"f

grafg goanal eear sAfdadl ¥ frdes Y e {;’f.’
Mﬁﬁ%ﬁ W o fery @ a | forelt Faei e o ﬁmnfi;;
s 1 ST iR A A S N S 8 e
Waﬁﬁmm%mﬁmmaﬂg{%

QRO W NH A T 3] FT A T sy
qﬁ%mﬁ%ﬁmﬂﬁﬁ%ﬁﬁmﬁ\wmﬁmmaﬁmq@%
a;i%rqaﬁmﬂ'lﬁ%w%qﬂgmmmqﬁwﬁﬁ%mﬁ%,mwmaﬁ
e S WIHR T8 HT e |

% mﬁﬁw g (Exchange) — fafa %m m %?Wmmg
I JIdhierd 3(gd] 39eh] Dl ABA T 3
ST 9% 379 FA e wens A I A @ 9w e A Y v
-39 FHY IH T B A ¢ | 59 R R e Y o
maﬁmﬁWﬁ%WWWﬁ_ ﬁmmgm%m
Jered, favafaeney w& o 359 Seqgq & 99 39 YeRK BT s
mmﬁﬁmﬁﬁlaﬁm@ﬁﬁﬁm%mﬁmﬁtﬁé,ﬁqm,
mﬁq\ﬁwﬁmwﬁfﬁaﬁwﬁWWﬁaﬁm%w
wﬁﬁmm%:mmaﬁgﬁﬂmmmmﬁm%@
maﬁéﬁ:ww%n@{@aﬁﬁaﬁﬁmmxchangc)mﬁm
feran <1 we5al @ | foeg o ool Wi @ o e 9 W @ o S 3
ﬁ%wmmmaﬁmwmwmmm
%:mwm@fmmmm?ﬁ%l

HEh UG, TG SeTEA0T T G3E e
(SHELF RECTIFICATI,ON, WEEDING DOCUMENTS
AND STOCK VERIFICATION)

AT Ve e % W fea § wom Goe A q9
A 50 YR W § 2 we ay

Discuss how shelf rectification and stock verification help in
collection development in an academic library.

44t (Or) :

Ter 4 ST ife & o w2 e § ? g et fafet 9
@1 ual &y | |

What .is meant |
issues involved in it

y weeding out policy of a library ? Discuss the



oo unde policy iy .
Iy 7 Discugg the vario which dj ey
ich dlscnuragc the

. 9T (Or)

T Tee & faferadl et v =) g e |
Discuss the methods and utility of stock verification.
AgGT (Or)

ﬁﬁamm%agmqaérﬁ@ﬁ%ammm

Discuss the merits and demerits of stock verification,

m_@mﬁﬁaﬁmmwﬁmpen Access System) &
e e ST @ el wres ) e 6o F9 (Stack) § W 3 ol s
WA R SR A far forelt e % wed R o, T S o
STEYIEHAT T T N HC Hha ¢ | g 39 T a1t a1 § el sy
T Y B FAw § e ST e HOIAS P e Y
T3 g fen S @, - Wﬁmwmg WWW
Waﬁsa&w%ﬁ%,ﬁ@@mmmgg ' it
T - Emm,wamﬁ-qrmm NESED

SO WY T8 A R 3 e ot wifisa
bl il It e e e
Yorg Wi A€ & i e G B ST F H A SR o w9
Wifeq frafe 7 9 ¢ T worg 3fd FedE F ¥ avie ¥ oan
SR :
T EE 1 A FED R o @ o Rt e A
afterg fpg S 9 ST
m%mﬁm%'%mqﬁmﬁm%ﬁﬁg
T T .(Sh"‘;f-;my%ggn mﬁ;j fq ‘G WRNEA (Shell
937" (Shelf rcac%mg) = @ sfRal
e feafd Wm%' & orfa qAT eldh
Rectification) 9% &1 tification) Wﬁgﬁ%aﬁaﬁﬁ
s (Shell Ree o o # o
(Shclmgﬁwgﬂa ' |




110 | gaEEd @ ga fam
%Ewsarq:aaﬁﬁnaﬁmﬁqrméaﬁ%ﬁgmm%ﬁqﬁwﬂwam

s & syaferd foar S € |
we e AR (Shelf Rectification Process) & ffafed ey

¥
(1) TEIHETT T H %Stack) i gyt 3o fa@dl g/ o 9 frg
A X qanyd & G 9 ¢ | :

(2)M¢H%qﬁﬁaﬁm§3ﬁmﬁﬁﬁ§@ﬁmél

(3)%’@%@%3@6%%9:@1@3@3@%

(4)mmﬁmﬁ_mmﬁmﬁmma.

(5) TS ¥ T F = A ¢ -

(6) F aEt S aee feeE, AOHA 31 TR W
ST At 3, 3 AR i e S B T e S €

%(7)Wmﬁﬁmmﬁ%mﬁ_wwrﬁma
STt % | , ;R

ERIERRIFRU]
(Weeding Documents)

or@ I9al TEI F HAew q e Vet qrag-qmt o R St
s & 3 qreET & forg SAnT A€ R | O, St S Sho-givl qe
= GaE T T2 3 SRR FT @ SorE-NeTEl Fed © | U Serdl i e
TTEW Ysit (Weeding chistcr)ﬁaiﬁﬁﬁmwalwdﬁﬁﬁﬁ
viidat & B amavad e—(1) fafd, (2) 0 T@, (3) IRHen §E&, (4) T
F A, (5) NEF, (6). YTH, (7) FHWH, (8) FAR F FWA, (9)
feamor | '

T IERE TorEl S ey 1 R s e e w @ e
ST 2, ST Rt o e Y S @ET & Fe ST €, e g ST
ferar ST e | '

i qEEEE B o e ¥ ey A H A
ST & | ST A ¥ g% G o S & fF—(1) foRg e el
1 TTERE R ST & 7 (2) T RRAT ST & 2 (3) T i ¥g A Swerl
2 7 (4) e SR 3 fEE SO ? S (5) Seeia an s e
&g s&r St S ?

ToE-JeglUl &l ayaeal

' (Need of Weeding documents) : :

A TF O g ¥ e ¥ weraey o a e ged 96l
ﬁﬁwélm%ﬁm-mﬁﬁmmgqhﬁméiwwﬁ
ﬁwmﬂ%wﬁ%'lﬁmgﬁaww%mﬁﬁqmﬁ@ --
T o AT F ¥ AN F) GHET I @ | ST 6 e
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@Jmﬂﬁl_ﬁ’@m%ﬁﬁq@a@ srTferd @ STl @ o B Wl & e

Fra- A5 F WA HAIHT G FeYE B @4 € ) eyl s A
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yﬁ@ I 3 SIS AT, Je—Agee W%‘-‘H (Computer Tapes)

-~

i e @fe d TR o fen @ T @1 e O S 1 S
s ZfEa AT B TR g S0 for S 8 39 Yoral & st Seed
ﬁmmmﬁl |
faafl@ened SeH Em (UGC) F1 Teeed it A Foid-Teled
4 STEATAE F WA A g 3 s § e sfuwe o ol
fra-TedtE 1 % SIS H Aee WA 8 S @ | WA ST A
% ofEda 211 Sl € | eEtad ST SEuart seral & gt F¢ A A o
Wm@@aﬁﬁmﬁr@uﬁamﬁﬁwﬁwﬁﬁl
o FafiT B ¥ U FHfYea e F T oS H
1 e el A S A seret # e e 9 1
gg YT FTET erEl/JEE B el § TR 3§ WH W
@mqaqﬁﬁﬂé@aﬁmﬁmmmﬁaﬂﬁﬁ?@m'mm
AT ¢ | TAE-NATE! v % 9 3 94 Frefra e
e Hifa % e | Fi-F arEE A W FAE T H
Rﬂﬁa%)%?ﬁwﬁamaﬁﬁmﬂﬁwa'mﬁw

1mﬁ,(msnamﬁl :
! lt;ﬁﬂﬁ%quﬁﬂ qﬁmﬁa@mﬁmﬁwmﬁmaﬁmﬁ[
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(8) -l am{ini

N e faT ST A T \ i

v COEIRE mﬁ%mmﬁgﬁwﬁ e 0T 5 A R, e
ey ST STTAY € | .“

(10)mﬁmﬁmmﬁmmaaﬁrﬁawqﬁwm

wﬁmwﬁ,mwwﬁrqﬁawwaﬁ#mqﬁﬁwﬁ

> Faper T T € | '

@W@w%mmm@wwmm
gma@q,wﬁﬁtmﬁﬁﬁlmwﬁmaﬁmm
et i B 1 78 T O R RS % S S @ o 4
mmwﬁmammﬁ%mqﬁaﬁaﬁlmﬂé@/w
1 Yearew Ael e =ed |

Freaaiea T G SRS (Discouraging Factors) — g favafemm
o T 9 e W 3 W & e S 3 s
ﬁ@mmmwmaﬁm(nmm)mhmu
mmﬁﬁ%w%ﬁm:w&rwmﬁ
e 9 Y SR 3 Wb R € | R eal g e A A
g 7 S0, 39 S ¥ Wi ST W ailv 3% Frecatfed 1 o
spfafad H §—

v et o e e e 3l s 7 A S @ f
e W § e afee wen ¥ qws o o wigd el 3
T A @ AeEqU WA ST | g (R 6 9 &
S T § o e 3 e W o aifeh G S SaE qEe
T T ) 3T FE S e Qe ) o S Hee o ¢
o ot a1 R TR S e A Brg R T A
e ey et ) TR Y 3 W | g 9 T o
for 3% W a9 qEHIE WRAET A FO ¥q T # gen & A
e & TSl § | 3F6: § 39 WHRAT 3 S SR Ted ¢ |

Ho g  fafeat qor swnfir

- (Stock Verification : Methods and Utility)
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g G g Sy %Physical Checking) Ul g o 3@:‘;
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. SO eehTer 3 gt T |
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(3) 55 o B R ¥ R T 9 S A @l @ 9o s
oy o 91 Y F) 56 T 3§ SIS S| & S €

(4) TET @ ST A1 STANT F AL A e & FR 1 T o
I F F oy q9T & I T

(5) T B H Gk wHrEs 47 eran ¢ o fafseramfE (Bibliomania)
T2y § 1 0 At S T g0 F arerd il § | 39T e WU A g
qrfaE AT F T A F HROT TE I ¢ |

T WEEE TR F RO S TEE widl ¢ ST 9T ST 3K
e 7t fafy S 3 Foe & §978 G SMavad NAd o ¢ |

aifier G ¥ &

(1) T &I e v geaneq S 8 feat qedeh awqa: I e T
¥ 3e e wd w91 8 9 e |

(2) TG & Gva {57 Tl @ 3 7T St @ 21gar S A
ud aifye YA A § S U 7 S ged S s g |

(3) TE! F ATES qGT GO HI SHEHET F HROT N [ih 39
3UEd W A fwferd & S € o SHuged I W @ € S § 1
R H G FeeEr 9t TE Adr 3K 9es W fRd ¢ | 31d: e d
I TH F I UG H G et F ggar fea o @

(4) TRIHETT RIF F @ H G T FAE A F A @S A
qraat @ e a1 yTH A § giaen et ¢ |

(5) GG § 39 TGl & A& A F1 IGGT el S @ off bt
FROEY 8 BT ¢ gar e fieg SRR o1 TR © arean e 9 fehd
I ST B ¥ ST S Gl © | $9 W qwe off 78 e & e fierd
© fomen walim el S § IR SEYaS W Rt § N gRE 997 ©@H &
TR 27 S §, IS Nl EX A A et € ‘

(6) THE-GHY WG9 U THE0 A F T 5 GEE o S ¢
ﬁﬁg@ﬁwma@aﬂ@am%aﬁwﬂmq@%%ﬂﬁm
AT ¢ |
_(7) 3HR YRS S ) QR I niidr &1 319 8 S
;ﬁ@%ﬁﬁwﬁwmﬁw%@maﬁﬁﬁaﬂﬂw

|
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o Selh Sl AHEYE] SREI ! FHiSATSAT o FHROT iecl
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(9) TR H FF Fen @ argfedt au el (Lables) 3 5
it Y T FC FT STt T D | ke

AL (Disadvantages) — g q - o
Wﬁg'ﬁﬁq%ﬂs @Wﬂ%%g@@a}—gﬁmaﬂ

(nwégﬁmﬁaﬁaﬁmﬁmmﬁwaaﬁﬁm?ﬂ%rwﬁ
me?‘mmﬁ?ﬁmmﬁﬁmﬁmmqﬁ

(3)%@@%%@&#%%% EEziec i
gfmﬁ%mﬁﬁwaﬁﬁ ﬁ%mawm%

,(4)mw%mﬁ%waﬁ%mzm%w
AT 98T € | 39 F1 3 aear § sk Ny
i UL mﬁﬂm%@ﬁmﬁméﬁélmm

(5) 3FTIER ®H | @ & T N ITH AT :
w%,nm:wmﬁﬁﬁﬁmwwwél r{ma?{qtqgﬁm
(6)Wmmmﬁxﬁ¢ﬁ-mﬁ@mqaw%l 37
m@éﬁigmﬁﬁ Teafa =1 997 78 @ wran )
LS| ﬁmmﬁmﬁmﬁ%maﬁm,m
T 3 AT et ¥ Hog e S e 7 fear S S e soyeh

maﬁwﬁ'wﬁiaﬁﬁ@éémﬁﬁﬁﬁﬁwﬁwm%
e g 59w § T U= R 1 '

TR W 6t faferat (Methods of Stock Verification).
e g it frafatey fafedr safea §—
1. e g 9T ot S qfsa aean sifed fafy (Loose Sheets

with Accession Numbers Method),

2. Qe SR fafe (Accession Register Method),

3. % U5 fafy (Shelf Card Method),

4. 9% Hfgd gy ¥ S fafd (Separate Register with
Printed Accession Numbers Method),

5. o1 fafg (Counting Method),

6. fexi= fafe (Sampling Method) |

TR & Oifds g & 9k & fea-san—ite 99 ¥ vvar
Fefafes et fag S §—

(1) TR ¥ 919 99 @IS T8 TR S gEt dU &,
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2) @é@wﬁﬁ@ﬁwm%mmwm
¥ N T, _

() aﬁﬁmmw?ﬁwaﬁ%@ﬂmﬂgm
sTfeeReeT @ 3Tgel WEgfa S,

(4) T ey Ferdid/ T gifa/smerd R A EH
o .

) @éﬁgﬁaﬁaﬁmaﬁé@ﬁmaﬁma@ﬂam
ﬁ_wﬁwﬁ%mqﬁnﬁmﬁmﬁ‘ﬁmmw’
(Written off) fere faan T B,

(6) e gt A O g T F W (Cards) T U €,
(7) @éﬁg@ﬁ%m@m@lm%maﬁm%ﬁﬁ%m,
T A, 3R @y 1 ad sifeea foran S € |
@ @ Tal % g ¥ YEaR—RG WEL T M TR
e} WHfd (Library Advisory Committee, 1959) % 3TSTY S. ¥. 9. fama

ﬁ@ﬁgﬁgmﬁm{awmmmﬁﬁéwﬁmﬁaﬁ
At 31 7 Y ST qarn @ | o, P 6 e @ R S T e A

Pz T 2 i 2 FF 39 @ 3 ey arEr R e 9w
SoTa 3T AT 3 S T ¢ SIYaT S = Wiy €, 0 e 3%
feell Yo T €U 39T STae <Ue o1 3fad AE € | 3 wfHfa i %
TR T 291 3 o8 weifaaer i favafrerdl 3 3 qeeerdl 3 i
TR T & AN G A el 7 % T S bl T AT & A
3% WE § €N (Write off) 1 339 TR & fea @ | e & qeft 37a <l
3 e FHRAT B e o gfed Rl ST T NTAEA T @ | AR T
¥ forem wirer 3 wiee qfo @R fae (Model Public Library Bill) # <
g g f @ R U5 W 1 ot 3rETa U fean T e |

difies WA ¥ WA WER & fow daeE g faif@ fEn (Rules
for Stock Verification by Finance Ministry, Government of India) —¥1
1984 ¥ U8 TG WK TEE A fafi At § weafew e e
(Journals) I =g (gaT TUSRY i I WHdT o1 | 3Aq: o ST HSK
(Store) ¥ Wufe 3 GAER & e WA foa1 ST ¢, 3w Afeq
HERE TR % G F 0 EEE A 6 | T 3 AR W
frafafen ety foms ermla Tl U8 gfi@rel onfe & duad 3ad
TSR F W A€ A T R | 3 g § wefew o §
foraifia fee € |

IRT TER T o fafr Rl ¥ g qweeEl § gEe
QT T 3 ST, B ek ifed g ¥ e o
fefafaa fraw feifa fee —



Vg e SuTeh | 117
(1) F519 TEFR F ffisy

TS § S W ey S fya
%ﬁ.gﬁaaﬁ%“ﬁﬁﬂ%%qﬁ%‘éMsﬂ@ﬁmafwmﬁaam
HWWW%WWWWE&WWHMWWW
@ ¢ | 39 8 F oY ey

(4) 7fe wmm SN ISy ¥
gﬂ'ﬁfﬂ?ﬁ (Outdated), Sitol- it gy T Ry b

¢, 39

§ (6)ﬁ?€mmﬁi%mﬁzo,obgﬁ e
R U e
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Sherfires eI § SATIHGh SIeER
tRSONNEL MANAGEMENT IN ACADEMIC
e LIBRARIES) o
v fvataaeE W@ Fiom gl & o fafr= afvr ¥ gy
R vl @l =4l S |

Explain the different categories of staff required for University

and college libraries.
| gdt (Or)

et faam Ve ¥ 3 o N & 2 3 ST S &
foam ¥ o @ Viahs geewa @ A o s & e o
=feu 36% o i famr ¥ fafan |

What do you understand by professional development. Discus;
the various programmes which an academic library can initiate for
development of its professional stafT.

g4t (Or)

W Vigs TEeed &l e S et & dder § aifie e
e & SUAITET @ GUEE | 3 SRa &t wdl it fes g fam
qftaart & o g Suam i amn e

Discuss the utility of a staff manual in the proper functioning of
a academic library. Explain the factors that should be taken into
account while preparing such a manual.

3gar {Or) :
TH. 3R, T g Hfawied amr s g at e s
Describe the general staff formuia formulated by S.R. Ranganathan.
A4l (Or)

Vs gl ¥ fafem yar % st shmE g aee @
ST St |

Explain the different norms and patterns for staffing academic
libraries.

. Y4l (Or)
ﬁﬂﬁ?ﬁmgmﬁ‘m%ﬁqmﬁaﬁﬁaﬁmmqﬂmaﬁml
Examine the significance of a staffing policy for an academic library-

ALAT (Or)
Write short answer of the following questions :
(i) =i e & IEvTEar w 3%@

Need and objectives of personnel management.



(i) TS YeaT % fagr )
Principles of Personnel Management,
(iii) TRIHT HURE & 9 whwa

Selection process of Library Personnels,

(iv) oS S 9
Best Personnel Policy.
(v) JsTerdt o arfmmon )
Motivation in Libraries. |
- (vi) T T T fwerm
Job satisfaction and Job analysis.
(vii) FT g |
Job Evaluation.
(viii) & faawo

Job Description.

sw—fadl ot g S Ao @ gdey 3 ¥ fau sHeRE @t
SMEVAHAT TS & TUT GEAT A Frdamar O w9 A 6% wHERE g
% 994 ud frgfed it fifa o enufa O 21 A o e s R
S I FE e @) e, SEAr 991 cad el wifee ) 39 9g @
Tl § e, Soe, FeaE a9 IRl wedm H w2
AavaS § | FHEEt § 9 Iudad fadwand & A don F e 0 0w
ararar fasfad & W @ | _
B farlt oft a1 e & WiTq Geashrerd § ot 1 & & T sfnfat
wmélwﬁmﬁqﬁ%%ﬁﬁw

S " B N I g
s, sife, vy o e € @ U R

BT : %mﬁrmﬁ,m@'mﬁmmg%ﬁ

e

Wwiﬂﬁ%mﬁwﬁmﬁ&mﬁlﬁ

%ﬁﬁmww—ﬂmmmmﬁmwm

.ﬁgm&’mﬁﬁﬁm:mﬁm,ﬁm,m,m,mw

ﬁm RASCACE ‘ ' i

e e B Tl
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FHRET T w5 foran ST 1T q91 Geqeherat A SH T 3] Wg :
éﬁﬁmmmﬁﬁmﬁwm?ﬁmmﬁmﬁq
Td IYANT [T S F S G SO (e & FdEEr i—

(1) 31 Friemar 1 aifean ST @ F |

(2) 37 § ¥ F FE R G S0 @

(3) 3 Tl § SRl ST 39 o |

(4) 3T ATyeran TeTerd A1 TGH FW § 96 & T |

fodl ot YR & [ & [REeAsEy 1 vebe o
Wmﬁﬁ%mﬁﬁwmﬁﬂmmwﬂmaﬁ%m
Wmﬁ#ﬁﬁﬁﬂaw@maﬁﬁmm%m
JETHICT S T e il WAl o1 39eh IUeOT § ell-Sif 9Rfg oy
Wlmmﬁ&i@mﬁﬁgﬁﬁmw,mmw
§ firefy & STUR W& ST e | TSH & S IR 997 Wewmw @
AT R & Tod Feed i wﬁﬁmlmﬁ?ﬂwwaﬁqa
1Tl B e S ReerTere & Y ST SR ¥ | ey
ﬁmﬁawm—u@ﬁ%mwm&#ﬂmﬁaﬁﬁﬁfmm
aifeT FER QT &1 wf=e o s 9% | |

FHifts Yoo

farfeall aimet € Forrent s/l Qeaeprer & st 2 el 5) ST &9
B H & [ o S @ | e sy o ferq o & s Y
m%ﬁaﬁ%ﬁ%ﬁﬁ%mmﬁw,mﬂ,mw,
wferer, ¥a9 ue o, TarTdt, Frlter, St qen st sfe Bt
mﬁw%%&mﬁﬂmﬁﬁﬁwﬁaﬁﬁiaﬁwwﬁ
TR W i e & A Y T S 2, e i g ) 6
wﬁ%mm%;ﬁ%—aﬁmﬂw,ﬁwﬁaﬁaﬁqwaﬂ&l
W:mﬁEW(Personnel Managemcnt)aﬂﬂﬂfgﬁﬂmﬁﬁfw
T & Foe ¥ R o s 0 & | o we § g e o
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AT AT G 1 THHA e 2y &

#1173

y) et w0 T BT ww (g,

2 S 5
procedures) — IS & STV ST ) Faryan

GG FT D e
0 ' & R T S SN g
Act'mﬁm%ﬁ'ﬁﬁﬁaﬁ33931{#1%331\3??&?-@‘3%{{3&1%%“

: 4 BRI P
wﬁﬂﬁﬁmfﬂq"fwmﬁmﬁﬁl“ 3 '.'a‘,g -

3 i) % U%l%ﬁmw
g 8| ¥ W-ﬁfwzﬁwwmmm_ﬂﬁ
AT | .

(5) I wE fafaE o

©) r faferdt s (Choice of the Best p
Action) — F TSI, TR ¥ £ 91 30T s pote e LUreS of

Mﬂﬁwwﬁruﬁmﬁaaﬁﬁ@mmﬁmﬁaﬂt
I F wTRen iR R U B T s S

Define Total Quality Management (TQM). Explain qualities ang
factors that affect quality.
AL4l (Or)
T U WS S S JEvEshAl § 2

T TOENT e  ay
T It % faan § == S )



138 | qEETeE U@ e fam
What is the need for Total Quality Management (TQMy ,

Elaborate the barriers for TQM.
argar (Or)
ST Ut T S Y S T 7 a3 o e & dL wy,
ﬁwﬂ/@mﬁﬁmﬁammm% _
What do you understand by Total Quality Management (TQM) 9
In which ways can TQM be established in libraries/information centreg
in India.
3rgdt (Or)
ool o ST B 3 N T & 2 e T e 3 i
Ui e (3. F, T) ¥ frai 3 Sifawgul SFSERT &I I&t S |
‘ What do you understand by Total Quality Approach ? Discuss the
suitablity of application of Total Quality Management (TQM)
principles in libraries and information centres.
FR— QT TUTERTT FaE
(Total Quality Management — TQM)
FdwenT TUrEET FEE (Quality Control) STEHRUT & 3¢H& H 1920
3 st SRR 3 ST Swrd) @ U S FHRa F oy ge o1 s
g 3 Fion 3 QU 2 W S 7e forea & S o oe areg e @ A
wmmmmlwmmmﬁmmﬁaw
g foi favage % ORET S 3§ ST e 3k fava o S &l
TorET & &7 | ST Y@ T T o | g & T R e IO e
(Total Quality Management — TQM) Sl 3TN T faerrd 1980 & R
F7eT 3 SAE H O g 3 e T S (Quality Revolution) SRR
¥ s & ¥ FoRea faemrad o W R
Hﬂ{ﬂfwaﬂﬁwwm%mﬁa@mmﬂ%l
e 51 50 7 STl 3 S A A e e ¥ @ e
@ I Tt B T WY A f T 8 | S & e S
% s SO YRR 59 7 Some F1 e 3 A s e 8, e
T 3 A T S A ey g A S e
AT & fer 3 SOl ST ST ¢ | ' .
TR F 3 T feremyr § ST FeEq < € | T
WWHWW@W%EMW%mwa@W
?}T%“‘I"T,Wﬂ‘q’@wm Frecor e s & 1 qoreen @ feed
3N ST 1 wframet 5 st § | Wﬁwmmmaﬁ
gﬂ;ﬁ;ﬁmmmﬁ%wangﬁawﬁwaﬁmﬁmﬂ
9 S S e o v 9 < 3 sy e €W R T
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it @ T SUR W Susie 9ed ol wd 3w o
ﬁ;ﬁﬁﬁﬁﬁmmﬁ. ’
w@wwam—w A & AT e 3T
W@m%mmmmmm@mwmmg,
ﬁmwaﬁwﬁwwﬁﬁmﬁaﬁaﬁmwwﬁ%nm
ﬁmmmﬁ%mﬂ% ATTIF € o6 IR B UG F
%@qﬁmsﬁﬂmmﬁwml SR T§ 3 2R (Tener and De
o) 3 ST, T TR SR (TQM) 360 il ¢ 3o @ &—

(i) T 3¢9 : I QG

(i) 1 T : ST W A, SR W, o ww A

(i) B TETHe T : Aqe, Fereon v e, Fedt e, §e, U
@ A1 4T eaTe |

FRET S WS & SN, “Frqul e e Rl e &
e @ 9% WERA € S e W e, ot gewl % Wnfes e W
AR 3T forasn Seva Susvamal & Sy, T SR UeA % Wil wew
3 T SYER FN T AHCA Fheral N HT 2 17§ T SR A
A o TR GRS A HETS T A e gell wHfee e ¥ WIS
¥ fea o e & ¥

wwwwwqwmmﬁmﬁgmaﬂt
ﬁgmammﬁwﬁﬁmﬂm,mqﬁ AT F ATET T
TR

¥ fafm ug—fFd f Ged # o fFH 3R SrEa
W%“gqgwa;ﬂﬁmﬁaﬁmmmsﬁm%qﬁﬁmﬁm

melw%ﬂaﬁwﬁmﬁf@ﬁ%ﬁ%mﬁ@maﬁq—
(1) S Sera e ST,
(2) ST HI TMHIS,
(3)ma%ﬂﬁmﬁwﬂﬁﬁﬂm,
(4) TEE F T, | :
(5)mﬁﬁﬁﬁ%mﬁwﬁﬂ@lﬁﬁﬁﬂﬁ",
(7)'E-'|Tsnﬁ'ﬂﬁfﬂ.ﬁ &,
() S/ I AT,
(g)ﬁmmﬁﬁwwam.
(10)WW‘

Lo T sk :



140 | Geerd Td gel faam

&7 ot Qe S TUrE % ST WHIfEd AT S HHA € 0 I i o
et @Y wAITed e ST e T Ve A T T fog ap,
¥ werar et 2 e @ Sy S wE I e ¢ |

Ul T S 3 SRPE—gE (TETEd 389 ¢ J

(1) ISR AT SYAIRT I S AFS FATH G GO § 77

F |
(2) T BT IAET T S H YA H AT W v

FTEY B,

(3) HTrSA/ T 1 =T fehrq o S S 311 WIS o WY Herest
T} 3 GeHEeT FX T,

(4) I UERIG CT H IEEA T PR ST 06T AW &
AT,

(5) G & qeft FHAIEAT i ol TR |
 3ude Rl # Wit & fog g smaves @ fF Wed F wne-am W
37 ST & Il H UGl F NI, e AT e Y T
e | SeET St U § e e ¥ 39 & % faRm u awte §
T ST e | Torer forT e S W W T SR SR W A
AT Y of NI AT A A A TN FOh IAE HY e F afe
At =T | el ¥ O e § QUK G99 AR S O e
fagra & | Fafy I8 - & fodq foea ¢ farg ofaeael & g & ¥
AT BT AV 8 | A TH SR e e e A
qeaqo] faRvar & o 9ot W F qE Al ud FHHuiar f g &
fererrer ST SRl 3 Srqa-orqe S8 & S=ra Yaray ATeH 24 &l el &0
e |
WU U YR & SYAmR—ed o §ed ¥ o WU
TUERT YaeEA § el i H GewnTr g0 T A6 GHK H 1 GG
1 fmfor foen S R | 3 SiEfie gE § SR sr-a FRaT A
sfaqde M W 0 ¢ RS TS SeaT g @ Ay vl @ 9 |
H NG AT WA W A1 2 | I T Gl U S @ e
ST §—

(1) T & F e e & W § s @ woH Fe
TH-HL WY WY ©9 Y s T et qrarr & @ e §

(2) 3R & 7o % g S § gi o

(3) TRl o e et 2 e o e 3 gt P &

(@Wﬁmﬁmwmmﬁm%,

(S)Wﬁrﬁmﬁﬁmﬁqﬁﬁm%@ﬁﬁmél
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- ; HGER] HIH <kl {YATAT ATy,
;migﬂﬁﬁ%ﬁ;gﬁ%@ﬁﬁwqﬁaﬁmmm%
el S T eI ST I € HE R 1 Pefors
mm@qw”ﬁa;ﬁfmévﬁ#mﬁmﬁfwwﬁ
) TEEEd % FIARE gt Fd ¥ @ G ST 2
St 771 T ST o WA € | TR T e e
%ﬁﬁﬁﬁﬁw%mﬁmﬁmmﬂm@ :
T S TS ¥ el 1 A R S GhdT € | 34 T &
g Aarat F e ¥ 3eY9 H NG H wu Ul S H Y e
Td AT ¢ |
qrqu U SRR (TQM) e & Fi Sl # e e—
(i)a%maaqu—z,@ﬁ@ e
i) qEeRerd # 3o faerfaa ; |
Eii?)gmwﬂwmﬁﬁaﬁraﬁé@’faq%zﬁﬁﬁmaﬂﬁ,
(iv) 2nyfe fafsm SuaRol & Aread ¥ Qi e & & § ghyg
i gAFA il U |
v faveur wg 3ame TS gHR A,
Eﬁ)ﬁ?%m@amﬁmwmmﬁgmm _
IV T T § X HE H,
(vii) GETHTT SHTEAT 1 WAl GHIEAT & T § STATHATSN ¥ THT W
I AafET FA H,
(viii) 37S3T AR AT FHANRAT F 7 WY TR Ty e F

(ix) STArman & favama sEm &3 3 | |

TH-JaEed W gE fae % wem ¥ aeee ¥ oshew &l
Hige sawen S | |

Give a brief history of Standandization in relation to Library and
Information Science.

Jgar (Or)

TS U o foim @ wafem aee i 5 3 9Rdr e

=R & v 2 frve i

Discuss the role played by Bureau of Indian Standards in

establishing Standards that have bearing on Library and Information
Science.

TR~ UF& (Standard)
AT, SR T AT T v (Uniformity) STt & €9 310




BHaAR) gsser : ugplal ve
HeToll
(Personnel Management ;: Nature and Structure)
M perm _:h
W 1. TR v A wmn vwem § 7 AT Wehld Ud HTHT %l Ty
SATE it )

What do you understand by Personnel Management ? Describe its nature
and structure in detail.

I— HHEART Yary
(PERSONNEL MANAGEMENT)

forslt st ween # Aromn wd R B gH w9 vow w0 § Fd=iE =
SMEVIHA BT €| Trepred] § Fard woE w0 B o s w5 e
Wmmm,mﬁwgﬁmgﬂﬁ%ﬁﬁmgﬁ
ﬁ@wﬁawmmwﬁﬁtﬁﬁﬁwﬁmaﬁn
T W GRrherETAs € Wity yorus G § o S wve v
ThHIeh] 1 T T e STETTF ¥ |

FHAR! Yoy TS & <1 W= Personnel T Management ¥ faerst a1
e, Forwen favemw finet R R w1 we £

- Personnel = HHER 1A YR § w1 w3 99 =1hs
Management = Yoy

FHAR! W4 1 ART Yoy & 39 & Q B ¥, S ween F wefafid
& o a7 A, wrfen, s, giewn A, @ Ter-vral, Frdtayo,
AU TE WicHTed ¥ grafEd o B

I TS FHER Yoy g (National Institute of Personnel
Management of India) % 3THR, “Hdart 94, Yoy faam =t € v vran
v fodl forell deen & srfta weenfel @ w6 @ TS s s
awhm%lmmaﬁﬁﬁwmémr@nﬁm@
a&ﬁaﬁmwﬁﬁmﬁmqﬁuqﬁmmm%r’

S (Jucius) & STFER, “SaY 1 98 & fored i, dred @
meﬁwmmw%fﬁﬁﬁmmimﬁm
Feomar g1”

m:sqﬁﬁwﬁwaﬁéﬁm%mﬁ%mm%ﬁwi
fafi= =l & froae & fod wH=fE ot sfaq sreea s & wd=r vav




T e v e e | 0
ﬁﬁ—mmﬁm%ﬁﬁﬁgﬁ?ﬁfﬂﬁi%wﬂmummwm
far (Minimum Input and Maximum Output) Wt =Y s w7 |

T SHu ey 5t vepfa
(NATURE OF PERSONNEL OF LIBRARY)
Wsﬁa@ﬂ@?ﬁﬁﬂ@ A el €, foreh ferd frforss <
Wﬁ%lmﬁﬁmmﬁmwmﬁﬁ%iﬁ
ot e S wHI W ek A ¥ | qemmem 4
o @ STgER e i Fre AP A favs R s w3
(1) wemEfeR 3ifereRrl (Administrative Officers)
(2) Tl HHARI (Technical Staff)
(3) forfterta sH=rt (Clerical Staff)
(4) ¥ HHART (Skilled Staff)
(5) Werdesh HHERI (Supportive Staff)
gemieh ARl g1 Yk #§ Fllemens s 1 e g
S & TA Aehlshl ShHERl TRiehied & fafir smamfas w@l % e 50
%) mﬁgﬂ? T HHIR! oAt A € e fafirer S el
Foe l
qECrAl A HHAR FoatTh Q0§ sreliq 3 ot Ja-md @
aeel U HEA AU WER F AT T 9 WoH R w1 ¥ 1 qeaee
Fraedl i fafu= i § srer-srem @l & fawnfem fear man 3
"I TR (UK) § qienerd sH=iiEdl s f db Sfnd § s
fema T §—
(i) =3 9vit (Higher Class)
(i) 7| 2t (Middle Class)
il -ess SR e T
bk 8 TS I9-THIHITaIeas
1 7@ S § 1 e A § qeeters & fafie fasmmers v g qen 2
FH /gty wewRE w5 fre S § e
mﬂgﬁwaﬁﬁmwsmﬁmmﬁﬁﬁﬁwwm
(i) wemetes S RY (Administrative Officer)
(ii) ¥y S1fYerY (Research Officer)
(iii) fH<smeTes FH=RT (Directing Staff)
(iv) Teheient SR (Technical Staff)
IR SAfbeptiiEl st Sivit # Qeshrerareas, SU- ket s, sifds
S e Y e S ¥ Wy S @ sl gl Terertt, yoram
AT anfy =1 e R mn ¥ v wdwiE @ ot fafie faynd
® U qu e wHRE w1 AR § e, SREER, I SoE
SRR, e were o @1 wan T R
RA & gy 1 favafaerer e 3anT (UGC) BRI JRIhierd =il
w1 fre1 Sfordt @1 wrew daR e T R

¥1 9€
of I

3




o6 | SreafiiTes qEAHICTT HIGT T Waer

(1) afitss sraaifaes (Professional Senior)

(2) wfea saEEIad (Professional Junior)

(3) sEHIgS W (Professional Assistants)

(4) aﬁ-wﬁ'ﬂm geraeh (Semi-professional Assistants)

(5) IR-carrfas (Non-professional)

g, il . e wiafd g A et FafE & ot
TR, IU-THRICTATEA, yored e, u A, e

.W&T,HH@@W,W@WWW%IWWM

WW@M—WW@@W@@W,
Wmﬁwm%lﬁﬁﬁuaﬁ,m,iﬁaﬂmaﬁﬁ%
STt SHaEt w5t Sof  Tar S e
Ul et QAT
~ (STRUCTURE OF LIBRARY PERSONNEL)
: fﬂ%g&ﬁ@ﬁﬂﬁlﬁﬁﬁﬁmmﬁwwﬁmaﬁm,
Wwwﬁﬁm&ﬁ@mﬁawmaﬁﬁwﬁaﬂmmﬁwﬁ
%lsﬂﬁw‘aﬁrﬁ?ﬁﬁ?ﬂﬂﬁﬂxﬁl,fﬂwﬁaﬁﬁw,wﬁ, AEA-YEA T Y
W,Wqﬁmwmmﬁmﬁw;hﬂmﬁw
fepan e ¥ :
Wﬁﬁﬁﬁwmﬁuﬁwmm%aﬂmmm
m%,amzﬁﬁmd@mqﬁaﬁaﬁ%mawﬁm
feran ST ©
Z%] el & wmwﬁﬁﬁ@mﬁuﬁmmﬁ%faﬁﬁﬂ%@a

T o W R T

(A) T wEeRl A (Ranganathan’s Staff Formula)—gfdfesa
Wﬁaﬁaﬂﬁ.@.mﬁmﬁ%mﬁuqﬁ T & I
Wﬂaﬁﬁaﬁﬁwﬁuﬁmmﬁ@ﬁﬁmﬁrﬁxg(smff
Formula)mwﬁqmﬁmlsﬂajﬁmmﬁwﬁﬁmm
3w faen 1 W €

A .
(1)SB = 2550 (Wﬁwﬁmﬁﬁmoaaﬁagmﬁﬁ?
(Book Section) YSiieTu ¥ TS Afh)
G .
(2) SC= T30 (qerTer w1 aftEe fawm gfd
(Circulation Section) 1,500 He Gl 79 W TH =Afth )
HW
(3) SL = Ts00 (uﬁaﬁl,SOOWﬁ‘qﬂ‘aﬁﬁaﬁﬁ)

(Librarian and His Deputy)



-
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STl e g e ‘ 97

(4) SM = 3_(%6 (Wfiuiﬁaﬁ 3,000 T %
(Maintenance Section) SHIEATYT UE HIHG %_El o 1)
(5) SP = 3%5 (wfeerd 500 T-afmel @ mig o
(Periodical Section) ~ ¥eTER & o1l UF =fi)
o (fafed 50 weHi & o v =if)

- ——X—
(6) SR = 557250
(Reference Section)

40D oA
(7)ST=A+ (9fc 8 GEdehl/eT@ll i Tfighd To et

200
(Technical Section) ?q T oAfh T feT & oiwd § gfiad)

el deneiehl SHeTl e fordl Poa—
SB+SC+SL+SM+ SP+ SR + ST
— [3(A +20D) + 2(G + 3P) + 2W(II + 6)] [R/100}/3000

Tl SRl & ford go— .
SB/4 + SC/2 + SL + SM/G + SP/2 + SR/8 + A/20000 + ID/500 + B/6000

+ (S/100)/4 + V/30000 — 27A + 2(B + 120D) + 40(G + 3P) + 30000
= S/100 + GV + 200(40A + 3) [R/50]/12000

el TW—

A = & 99 H ftnEa g

BE i

D = 9A-ufyemreli &t & _

G = e & G R o @ & g

H = yfqed q&ieed o ®© & Hue

P = gauam o § g 3 & w3-gfemei St gen
R = wfdafeq areshi =1 d&

S = dreed H 9S1 & €M HY &
V:gmwaﬁsqawwggaﬁqﬁm

(B) g, <. W, G (U.G.C. Formula)—fovafeare g 3 gra
wHR mﬁmw?&%@@zﬁmﬁamwg

T 0 9 1966 | 7. . W T euels ¥ favataged [EEed wE-
W’Www%@mWM|WWﬁWm \

W § o e i el T, S refhad i

(1) &ftnrew (Accessioning) __ gf e wfafe 40 T&
(2) =riieon (Classification) __ gfq o gfafed 12925 ML
(3) T (Cataloging) . gfy =afw wfafcT 12

(4) 1 S (Filing of Cards) . ¥ oM SR 250 #18
eI ﬁi{iﬂﬁWﬂﬁﬁ%ﬁaﬁﬁ?ﬁmaﬂﬁmwmg
mrw?“@ﬁwﬁaﬁﬁ@n%anmmﬁmﬁmém
Wmﬁ%%ﬁ@mﬁﬁﬁww
" e fag e E 00

B i

R



Wﬂmﬁqﬁmmaﬁﬁaﬁgqqﬁﬁﬂ?ﬂﬁwgm

) o < e
mﬁ%ﬁmﬁaﬁfﬂ-mﬁﬁaﬁmﬁ
6) _Wﬁmmmlsﬁmmﬂ@w
g?ﬂwmaﬁmmwmmammwm
Eﬁaﬁql : y "
mﬁwwﬁﬁmwmm%. 39 T
= =TT S|

“Staffing is an Important
this statement in detail.

e SR VA e T e S § A e T S
@mﬁm%mﬁﬁ%ﬁmmmmmﬁmmﬁw
T S 1 e IR S-S i # Wi ht S of W e
o5 Y 1 TF 9o F A SO e 1 A geehedl % 96 €
R, Yt $ faeM T A SeER § aed g wieomiet 7 e
=1 F Yy F T HeeqUl S s K € _

TR aht qRTeT
(DEFINITION OF STAFFING) il
HUEH TE 3’ B B AR, “WIfRT | R HS-HE % U
vy § & Foad e & 39y ve gl =9, Yo aun fowe g 3%
gre # 3faa faed fvm dma s s

foar 39 & oTHER, "wifen oty werushi &1 i, =9, faswm,

gf¥reror wd afogfd § @y @ g1

It SHER & IGER, "W & ria SHHErl HY wdl, =57, g,

TedierA Te s wfinferd ford S & a9 9 Yoy 1 T 31fa Heaqul & ¥
R &l Yehfd
(NATURE OF STAFFING)
T 1 S Ja 1 Th sl o Tecqul &l §, 39 gy § fe
% 3 =1 weoha §—

(1) " & stia faf= yaresnl =t sffvent Y wamn wega it o
%mmﬁm%mmﬁfwww
;ﬂfﬁmﬁgﬁwﬁwﬁmﬁmwwosmm)m

ST % |

(2) wfteT % it wed A v ToW oS wE S wE, e
a9 yerent e anfe # A al qm qedl W st SRS
WE T :

(3) Wt%%ﬁﬁ@@ummmﬁﬂmﬂmﬁmﬂ@i
9 I wE v ¥ o gfig @ @ §

Managerial Function of the Libraries.” Explain




120 | Frayfires GEIeRICTS HITGT T Yaier
.(4)_g1ﬁﬁqaﬁr€fﬁliﬂaﬂ§qmﬁﬁ?asrﬁm?ﬁuj?%mm; 3
faurit H Ry A W P e fafi wE E ey g
forferdt AEm T E)
7 W YR qERterl § wiftp wmpl dire @ firs
A TR T A WS VRS w Y S g wwen s §, fp
- Freif faft el WA yarni # s ftm f 2

fer frges foven < & W mwwnmamt{a‘m&mmmm
Tl B

THIHT g

IR & 1Y 3t uferar

(FUNCTIONS OR PROCESS OF STAFFING)
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(Management by Ohjectives)
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W 1. SR G e it avaenunt, feorardl el wfirar d il
Hu ¥ qui wifae ) wes waeeras g fendt weer o goenr @y v frar
AT g ?

Describe in brief the concept, characteristics and basic steps of

Management by Objective procedure. How it is used by a manager in an
Organisation ?

T IRyAl GRT Ware
(MANAGEMENT BY OBJECTIVE OR MANAGEMENT BY GOALS)
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STl B\ W H 39 staunon w faefaa w5 # wirst ww, sifesidd w1 wee
ANEH TE |

e UW, < & B0 379+ Y&ieh (Practice of Management) i B
ﬁ%m-..ﬁwmwm%-ﬁ"mmmwﬁﬁg

FE (True Team) W1 737 ST =ifeu oi dafwas wardl 1 amfes w4l T



N W;:@WW fars=1 @ Hehell ¥
<afid | S B WA W i A firer- i W @ g

jﬁ?ﬁaﬁwmﬂﬁmwaﬁm if @ "ﬂffif_‘?.l ¥ vy
ﬁwmafﬁawmﬁaﬁmqaﬁpﬁaﬁampﬂ £ e e A O R

“Qﬁiﬁﬂﬁﬂmaﬁ’mﬁ?ﬁqwﬁﬁq@ﬂmﬁaﬂmmﬁrﬁl751‘*-!‘.37{{'{
g ¥ O T 5 0 o ¥ e 3 e fen fob A0 o
R A e T e e o o ol e e e A S e fo
fircetrert <61 TR o e 1" e e ot Sewdl 50 T4 Rl T e
F1 TAE §, N S w § ey & weddi ) @A o . .

W U, GOt & oTER, Syl g vee U e €, o yares ug
T Wi, SR W e § guR B foll favm e yew st
T & W W Il o Frufor foren s &1 ’ -

TTS HUH & 3TER, "SRy g1 Fo TR0 &9 § TH WH=
%, W W R b w0 S SRyd @ ey § yhiteied g g1

IR qRuret & freemed w g € for SR g wery et yery wfiman
¢ foua st foredt ween o wria worues @ s SR e 9
W#Wﬁfmﬁmﬁﬁmmﬁ%mm%aﬂtnqumq{‘l

I &g weru foransll o1 Gerem s § i oo sy SEiEi @ situean
39 TR s ueh )

SEYAl BT Vel sl TorgTeram) areran etequt
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Write short notes on the following—
(a) Management by Exceptions (M.B.E.)
(b) Social Responsibility of Management.
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ﬁnaﬁﬁﬂmﬁ;ﬁ@ﬁamw%@mﬁsomﬁwr e
T‘q"’m?ﬁmzﬂg aﬁwaﬁqﬁﬂﬁsmaﬂfﬁ’amﬁm%lm
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(SOCIAL RESPONSIBII‘Q&ITY OF MANAGEMENT)

¢ h STWRET e
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URAIH B (Responsibility Towards Users)
(3) TrehTera i & oy eI (Responsibifity Towards Library
Personnel)

ibility * 3 rnments)
(1) 9191 & i Svrafng (Responsibility Towards the Society)—
IR W W R ¥ oy T IRYT T w5 MURERTIE
S gfd FTN T 71 e = fusd



IZSIﬁmmW@Wm
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(a)mmqmﬁa?mﬁxﬁu

Write short notes on the following—

(a) Management by Exceptions (M.B.E.)

(b) Social Responsibility of Management.

FAT— (37) 3ruarg gRT 9

MANAGEMENT BY EXCEPTIONS)

G gmm (M.B.E.) AU %1 3e¥d 81 T4 (M.B.O.) @R
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fufg & Gl B qw—mﬂnmm—mﬂaw—awwﬁnmﬁwﬁﬂ
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(SOCIAL RESPONSIBII{ITY OF MANAGEMENT)

mmﬂﬁﬂﬁaﬁmmﬁa%ﬁaﬁﬁa?ﬁaﬁﬁvhméﬁaﬁ
ﬁ:immﬂaamﬁ%%aﬁwml
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Towards Thernselves)

(5) ¥Rl & ufy (Responsibility Ty OWards Governments)

T STET ey (Responsibility Towards the Society)—
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mm%mmmﬁﬂtw%l S TR Yarf g gy

al Responsibility

b /‘



130 | Fhegfores geemTer HoT TR e
forl WY T WeRT 1 B e Rl e ot ST S
w1 frafe weitulfa &t u | . e
(2) e & iy Feeatue (Responsibility Towards Users)—
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5, T # qraeh Y 3 AT (Approaches) i
mﬁ@ﬁﬁlﬁﬁ%mﬁgmﬁmﬁﬁqmmaﬂﬁﬁmﬁﬂrm
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(3) Wmﬁ%ﬂﬁm@ﬁ (Responsibility Towards Library
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Mﬂﬁmwﬁq?gﬁﬁ?ﬁqmﬁm o sawaIfacl 1 W
m@ﬁmﬁamaﬁ%‘l

ds Governments)—
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e S

weT 1. WeEd @t uﬁmﬁﬂﬁﬁﬂqﬂmwﬁwﬁ@m

‘ d objectives of Co-
Define Co-ordination. Point out the naturc an ]
ordination ?7
FE— qAA<d

A @@'ﬁa%m,"wmmwﬁ@ﬁmﬁaw
a&aaﬁwmﬁ@ﬁﬁmﬁaﬂaw@iﬁtmmﬁm%r'
T A 5 aw,“wmwﬁwaﬁmmaﬁﬁw
wﬁam%mﬁwmmgﬁwéﬂﬁqﬁmwﬁi"
m:ﬁwﬁ%mﬁwwm%ﬁwwwwmﬁ%
ﬁwm@@mﬁmﬁmmﬁﬁmwwm

Sl

WO i Ui qUT K9
(NATURE AND PURPOSE OF CO-ORDINATION)

w/& 21 91 €1 & stfues =, v fawm fedt SRy @t Wi ®g W
Eﬂﬁ%?ﬁwaﬁmmﬁ?ﬁ%mﬁm’mﬁ
aetel faward iR (Classificationist) Td gH®R (Cataloguer) Al ®
T @ @ o &1 i g e g W §
sra: 3 Ol fawril # WEdm W e @ st stevdeh ¥ g TR
Wﬁmw,ﬁ@~wwwwmm,mﬂfam@
w5-afa faum enfe 8 w9 B 3t s ¥
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w¢§ﬁmﬁmﬂ,Wﬁmmmﬁm%

foran < waT ¢ -
I Sl TSgicl ST FLI0T
NATURE OR CHARACTERISTICS OF CO-ORDINATION)
m%aéﬁww@ﬂmﬁmm%ﬁrwmmﬁmmaL
1) warg &7 |1 (Essence of Management)—SH<4 Yoy &1 U fafyre
W‘ﬂ(ﬁ)fmm'm'%l Ig 79 & 9 wE 3§ =
(2) @ @ (Willing Function)—S74 Yoy %t @ea1 &1 wftomm
¥ 7% o9 91 qaE 5N gia e R <t B .
~ (3) RRy@ @ AT (Unity of Purpose)—afX Jeshier T =it =
Siva w9 A fafe fGRanell w@ faamil 3 eneg IHE e @ s ¥
(4) Tad WfeRar (Continuous Process)—9H=<4 Ush Tad Uhal &, St
grgof geer # FR=R = @l €
(5) woTredt fE=aan (System Concept)—8#=rd T Yorel! faramem
&1 g% gEeRerdl o fech YA H WHEE A WONCH 1 S Sl § ad
T wea | fafus foranedi & offe stwa-enfyraan aen a9 yarEl ) giafise

FH
=g & g
(PRINCIPLES OF CO-ORDINATION)

e @ ] # euey @ frefatea fagd @ s w oW

et §—

(1) Fram, wea qar SAfser st fagra (Principles of Rules, Targets
and Hierarchy)—39 o9& & 38R TWhcid & Y4 SIfUehiiRal grI aeh-ien
& w9 ¥ framl, wedi 991 9ol R erdfus SR fean s aifee ) 3wt ey
& SYURYA O § | 576 $9 Tohieh] ¥ 9 1 Y9Egel Wd 37 1§ argfaen @
Tl 379 dehHiiehl Sl STIAT S Wehell § |

(2) favmita srav-snfsaar & fagr (Principle of Inter-dependence
of Departmentalisation)—3% a1 Sar ¢ foh Wirearesh & | t<r- ST
ot siftrs St ¥, W o1 S Sa & o B ¥ THe fod Ceanterd
=i fafim =l g fafiremst & muR | - faumi #§ fawfom s=
fen s =nfew qon v favm ' was favrmers @1 vy e fean s
IEYIF T :

(3) Fraar = fag= (Principle of Continuity)—a%<g 4t 7 §9<
B aell iR §, o1 JRiIed % YeY SIfUeiEl Bl Wy 99 @ o
Haa ¥4E Sl @A =T R 3 Y9y & 9w e fee @ faew @

e 37 =few
e @t fafeat
~ (METHODS OF CO-ORDINATION) _ v
qEwe ¥ g WW w0 % ol qeeed B v st g
fafim aeienl =1 wam faar wm §)1 g0 fee wgE §—

e et T BT AR 055, b st s e e At i s e e
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et 1 Al e Ry aR A | 500 et Tl Y BOA 1T
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2 378 9HEY SO HET ¢

(2) WE-TahT STRTIRIERTC g1 e ( Co-ordination Through Managerial
Hierarchy)—39 fafti & #TuR wedeh iferehrd & el b1 T =ad gt
Wmmnwwwm%nwﬁwwwm%@
el St wEAl sifrr @ 2l o e w1 feafd o T |

Sl |
(4) wfufa g1 ¥9=d (Co-ordination Through Committee)—dagHl
$ e fauniia S S Gaed & e R S g1 ¥

SR § fafr faent @ vRf 9 &, o wea-gea W fae fame e ©
a1 T &q fofa o ¥

(5) P = fwanfafyr grT ww=a™ (Co-ordination by Rules and
Procedure)—q&i@erl #§ Afe@s (Routine) HrEl & WA & fod fam 9
Fparfafiy off 3w H o e ¥

| hT Hae ‘
(SIGNIFICANCE OF CO-ORDINATION)

Wﬁﬁwwﬁwm%ﬁwaﬂhﬁmmﬁm
1 FHA E—

(1) Go= & R0 GeAT § 3Fhal # Tehal (Unity in Diversity) i HIeAl
=1 Forg foran ST &, TGS gR1 §S ®1 Tediish hriRe SR S €|

(2) G B FHRU TEHEE § TS HE (Team Work) STEATl 1
foTe B & | A= e @ 9ol 9e W SRl 1 i & for T
BT T HA H1 AEH F ©

(3) 7u g fafim fawml & wer g wfad e s T, e

Fifea aftomm wra Y 1 9ahd

(4) T fe-vfafed fomfaa €0 w1 @ § fored sl
el feraherdl 8 Searn gfg Al S T € | JEehierdi i SEd gol SR
Sfee wE TE e wEe S S, Ul g # qeter & geEy
FE-gueh & fou gaa S STavas iR 9% Wt ¥

(5) Faersti wwra (Synergy Effect)—</a THg 1 fHen-Sen wngfes ATRH
mwaﬁqaﬁ—gmmaﬁa@?ﬂwaﬁmﬁa@w@m%zﬁ@
fTefl &9 ol ST | WA B GRhier] 1 feSl @ i g e
B & Hife gur gr Safe v 9e g d e A o € ol wmed
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State the steps inv

Among libraries.

Discuss the a

dvantages 4y,
among university |;

braries,

ring ? How ould yq,
ng University braries in Indjy
(Or)
TS ead ) R o oay, T ¥ gy
T Yeud = Rl =y, iy
Discuss the need for library networks, Describe i
library networks in India.
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e Head G N et w1 fadern @i |
Discuss the services provided by Library Networks.
Fgat (Or)
a3 uftien 3 aTe WAl % T, WA a9 Feen
= fada dgu ¥ Sif
Discuss in brief and to the point the imporatnce or resource

sharing and its problem and prospect in modern time.
- 3rg@r (Or)

frfeafaa w feuon fafe :

Write notes on the following :

(i) TER—ADINET,

(ii) @4e—BONET,

(iii) HfcEE—CALIBNET,

(iv) EE—DELNET | -
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e o Y FEenIiar arga e el ST 97 | F&q: T Gednt
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m,w—wﬁmﬁ,mﬁaﬁwmwﬁumﬁﬁﬁ@wmmwa'
¥ Sl | ey § WF H FH T e ¢
\ (iv) T 0 fafae AV WA 3 W & w9 4 3
¥ I @) STt Y ET & o § | 7, w-ahe & o
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